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Introduction

The National Council for Science and Technology (NCST), an independent body under
President of Rwanda and governed by council and executive secretaries, proposed a
Research and Innovation Grant Management System (RIGMS) to enhance efficiency,
proficiency and transparency in the existing manual grant management process. Any
Rwandan national or foreigner can request to NCST for permission to conduct research in
Rwanda or get grants for research/innovation work. For doing so an applicants has to
follow a manual procedure. With the integration of RIGMS system the applicants and
beneficiaries of grant can apply, issue research permit, send expression of interest, access
grant progress report and submit research progress report without wasting time. The
online grant management system has the provision of accessing every detail online; submit
your application request and get updates from respective committee or Rwanda institution
right at your fingertip.

Purpose

This document is dedicated to the individual researchers and Rwanda nationals who are
interested in issuance of research permit or getting grants for research work under NCST.
Any interested candidates can request research permit or research grant by registering
their name, email ID and phone number. Registered member can login through the portal
and complete the application process like profile details, work, peer details required to
escalate the application form. Once the concerned authority approves the proposal, the
researcher needs to upload/update the progress report as per the milestone set. The funds
are generated on the basis of research work accomplished successfully in the given time-
frame.
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Getting Started

To start with the Research & Innovation Grant Management System enter the website url in
the browser to view the following login screen:

National Council for
= Saence and Technology

Research & Innovation
Grant Management System

4-2

Create account

e

Figure 1 Login Screen
A registered researcher or Rwandan institution is allowed to login through the portal using
the respective login credentials shown above in Fig.1. If the user is not registered, create an
account in RIGMS clicking the encircled tab shown in figure above.
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National Council for
Scrence and Technology

Research & Innovation
Grant Management System

New User Registration

VERIFY

Confirm Password *
[ 1 understand and agree that | have read and fully understand all the terms of the Disclaimer

Sign in instead

N — P\
Figure 2 New User Registration Screen
On clicking the user gets redirected to the New User Registration -
e Enter the first name and last name in the space provided.
Enter a mobile phone number
Enter the email and click the “Verify”.
Create password for further login
Confirm the password
Tick the agreement box
o If the user is already registered with the system, then click “Sign In Instead”
and login to the portal using respective login credentials.
e C(lick “Register” button

With the completion of registration the researcher can login through the portal and submit
an application to the NCST.
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Researcher Login

To enter the Research & Innovation Grant Management System the registered individual or
Rwandan Institute has to use their respective login credentials and password in the login
page, referring Fig. 2 here -

National Council for
2 Saence and Technology

Research & Innovation
Grant Management System

Are you human? 6+2

8

Forgot Password?

Not registered? Please click the li
Create account

T All Riehts Racarved:
& d

Figure 3 Researcher Login Screen
e Select user type “Researcher” from the drop down list.
e Enter a valid email ID
e Enter the password
a) To verify whether the applicant is a human or robot, a captcha code is
provided here.
e Answer the same and enter the result in the space provided
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b) In case user has forgot his/her password click on "Forgot
Password?" to receive new password in registered email ID.

e (lick Login button

RIGMS Dashboard/My Dashboard

The RIGMS dashboard is a color-coded display featuring different panels for information.
After logging into the application successfully, the user can preview the previous activity,
services offered, application details, milestone, fund details, peer name, research details
and much more. The dashboard is a comprehensive look over the current and past
activities. Refer the Figure shown below -

L ncst Research & Innovation Welcome 4
) s o sitald mohapatra

%, Grant Management System

@ Dashboard My Application k4 Expression of Interest i=Grant Progress Report i=Research Progress Report
Home / Dashboard Dashboard
Services Directory ﬁ

T Hi, sitald mohapatra
smoke testing 1 smoke testing 1 Application for Research

. you last logged in 24th January 2020 D255 PM
Permit

Applications My Request Research details

12 4 8 Request Status 140
Arebed SPERNEY 0 Milestone Extension a Upload progress report
1 3 Change peers [}
Inception Report [0 additional Funds Q 200
No. of applicaiton approved

‘Generate New Request

Figure 4- General RIGMS Dashboard Screen

The user can preview the service and profile details along with name, image and previous
login details.

Scroll down to dashboard to view applications details like applied application, approved,
pending and sent for inspection report.

My Request - In My Request Section contains, as shown in figure above, the updated status
of milestone extension, any changes in the peer details, additional funds and Generate
New Request button is there.
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Applications nny Request \ Research details
o - 140
Applied Approved Pending 9 Milestone Extension 0 Upload progress report
1 (3 Change peers 0
Inception Report 3 Additional Funds o] 200
Mo. of applicaiton approved

k Generate New Request

As highlighted in figure shown here. Click the “Generate New Request” for sending any new
request to the NCST.

Select request for from the list of drop-down provided here (in the encircled tab). Choose
from Change peer, Seek Additional Funds, Close Contract, Extend Milestone, Request for
Fund Release, and Request for Withdraw Application.

ncst Research & Innovation Welcome (")
w2, Grant Management System James Kabarebe '/

@ Dashboard 3 My Application Ll Expression of Interest i=Grant Progress Report i= Research Progress Report

Home / Generate New Request Generate New Request

Generate New Request

Request for* -Select— v

Change Peer

Seek Additional Funds
Close Contract
Extend Milestone

Request for fund Release
Request to Withdraw Application

Copyright © 2020 NCST, All Rights Reserved

A. If the user wants to change the peers name, choose the same and land onto the
screen followed here -

Generate New Request

Reguest for® Change Peer v

Grant Application Research Permit Application
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a) Select Grant Application, if you want to change peers name for the

same.

Generate New Request

Request for*

Call Name*®

Application No.®

Change Peer

Q Grant Applicatio

—Select—

Research Permit Application

—-Select--

= Select “Call Name from the drop-down
= Select Application Number from the drop-down

= (Click on Submit button.

b) Select Research Permit Application, if you want to change peers name

for the same.

Generate New Request

Request for*

Application Mo.®

Change Peer

Grant Application

—Select—

11|Page
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B. If the user wants additional funds for the request, choose the “Seek Additional

Funds” from drop-down and land onto the screen followed here -

Generate New Request

Amount®
Rezson

Maximum 500 characters

Reguest for® <\\Eee<;Acch'oﬁalFUﬁEE;>
C——————————
Call Mame* —-5elect-
Application No.® —5elect—-

= Select Call Name from drop-down menu

= Select Application Number from the drop-down
= Enter the amount required for research purpose
= Add the reason for additional fund

= (lick on Submit button.

C. If the user wants to close the contract, choose the “Close Contract” option and land

onto the screen followed here -

12| Page
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Generate New Request
Request for* @ v
Grant ) Research
Application No.* —Select— v
Reason

Maximum 500 characters

= Select Close Contract for Grant/Research permit
= Application Number from the drop-down

= Add the reason for cancelling the contract

= (lick on Submit button.

D. If the user wants milestone extension, choose the “Extend Milestone” option and
land onto the screen followed here -

Generate New Request

Call Mame* —~Select- v
Application No.* —-Select-- ¥
Pending Milestone® —-5elect-- v

= Select Call Name from drop down menu

= Select Application Number from the drop-down

= Choose Pending Milestone name from drop-
down.
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i.  On doing so, the following screen will appear to the user shown below -

Generate New Request

Request for® Extend Milestone v

Call Mame* Excellence Research Grant v
Application No.* PCST/ERCI/00001P v
Pending Milestone* Milestone 1 v

Milestone Delivery Date  09-Jul-2019

= e

Reaszon

Maximum 500 characrers

* Provided here the milestone delivery date

= Choose milestone extension date from the
calendar control.

= Enter reason for extension.

= (lick on Submit button.

E. If the user wants to send a request for fund release, choose the “Request for Fund
Release” option and land onto the screen followed here -
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Generate New Request

Request for® Request for fund Release

Call Mame* —-5elect-

Application No.® —Select—

Milestone * —-Select--
Amount®
Rezzon

Mazimur 500 characters

F.

= Select Call Name from drop down menu

= Select Application Number from the drop-down

= Choose milestone name.

= Enter amount to be released
= Enter reason if any to the provided textbox.
= (Click on Submit button.

If the user wants withdraw the research request, choose the “Request to Withdraw

Application” option and land onto the screen followed here -

15|Page
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Generate New Request

Reguest for® éq uest to Withdraw Applica 1:9

Call Name* —5elect—
Application MNo.® —Select—-
Reason

Maximuwm 500 characters

= Select Call Name from drop down menu

= Select Application Number from the drop-down
= Enter reason if any to the provided textbox.

= (lick on Submit button.

Research Details - In the “Research Details” panel know all of the progress report
uploaded and how many of applications are being approved.

Service Directory - In the Service Directory panel, the user has access to various NCST
calls and application for research permit. Refer the figure shown below -

16| Page
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B St e anagementsysem oL

@ Dashboard My Application kil Expression of Interest i=Grant Progress Report i=Research Progress Report

Home / Dashboard Dashboard

Services Directory ﬁ
— — Hi, sitald mohapatra
smoke testing 1 smoke testing 1 Application for Research
permit you lastlogzed in 24th January 2020 02:55 PM
Applications My Request Research details

‘I 2 4 8 Request Status 1 40
Applied Approved [ Milestone Extension 0 Upload progress report
1 02 Change peers o]
Inception Report 0 Additional Funds o] 200
No. of applicaiton approved

Generate New Request

Figure 5- RIGMS Dashboard (Application for Research Permit) Screen

If the researcher wants to request a research permit instead of grant permission, then the
user can send a request clicking the “Application for Research Permit” as highlighted in the
screen shown above.

On doing so, an “Apply for Research Permit” screen appears where any Rwandan
National or Foreign user can request a research permit against a Call announced by NCST
for intended applicant and tag them with affiliated Rwandan Institution.

Applicants applying for Research Permit their personal information, personal references,

work experience, educational qualification and other details phase-wise. Refer the Fig. 6
here -

17| Page CSM TECHNOLOGIES PVT. LTD..




ICSM

Quality SyStem Template Document #: Rev.: 3.0
CSM Technologies CSM/QT/01/04 | Page#:18 of 38

User Manual (Researcher)

v

e

t Research & Innovation Welcome

Grant Management System sitald mohapatra

Home ./ Apply For Research Permit Apply For Research Permit

Personal Information (#) Indicate mandatory

Family Name Ciher hames

sitald mohapatra

Identification Document
Documant Type Document

Figure 6- Apply for Research Permit Screen

In the display page shown above, fill-in the personal details -

Enter the family name in the space provided. Enter other names in the space.
Add document for identification -
a) Enter identification document.
b) Upload document
Enter valid email ID
Enter a phone number while in Rwanda
Enter the exact age as of the current year
Select gender
Choose Nationality
Select the highest qualification degree from drop down list
Add permanent residence in the textbox.
Enter postal address for communication through mail.
Add current address while the user is in Rwanda
Click “Save and Continue” button.

Get landed on to the Personal Reference stage, as shown in figure below -
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B Cst o anegement syecem I

@ Dashboard 3 My Application e Expression of Interest i= Grant Progress Report i= Research Progress Report

Personal References (*) Indicate mandatory
Other Researcher

Researcher Name*

Copyright ® 2020 NCST, All Rights Reserved

Figure 7- Personal Reference Screen

e Add peers name in the textbox provided.
e C(lick ( ) button for adding more researcher name.
e C(lick “Save and Continue” button.

After adding the researcher’s name, the user gets directed to the information page where
details about previous researches, sources of finances and location of field work need to be
field.
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[ 2 mﬂ Research B Innovation —
@ =50 Grant Management System il el

el Expressaon of elerest

2 Wy Applcation

1= Grant Progress Repon

1= Reseanch Progress Report

— - " Apply For Research Permit

Previous reseoarch

&l fields are mandatory™

Haws you applisd before for ressarch pamit? Yes

was the application approved’ e e

Have you sought affiliztion with a wandan Instmution spproved for afilation purposes” Y s
Mames of univeriity jorganization /instbutions under which the resesrch project 13 being undertaken

Titlet wil Re=atoste 1y Prosjes

Pusfpais of Rt g Wiz, PR, Pisd Dioisral

Umners (Speafyil

Sources of finanoes

SOurce Nims

Location of Fiekd work

o e

Figure 8- Required Filled Screen

On referring Fig. 8 here -
A) Provide previous research work details.

e Answer in “Yes” or “No” if you have applied before for research
permit?
a) If “Yes” then add the title for research if any previously
applied for.
e Answerin “Yes” or “No” was the application approved?
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e Answer “Yes” or “No” if you have sought an affiliation with a
Rwandan Institution approved for affiliation purpose?

a) If “yes” then provide the name of institution, contact
person’s name at affiliating institution, position name,
qualification followed by his/her contact details.

e Enter name of university/organization/institution under which the
research project is being undertaken in the textbox
e Add title for the research project

e Enter purpose for the research like research for getting doctorate or
similar.

B) Add sources for finances -
e Add resource name in the textbox
e Enter amount in dollars
e (Convert the amount in Rwanda Frances and enter the same.

C) Provide field work details -
e Enter organization/institution name
e Select province name from the drop down
e Select district name
e (Choose sector from the drop down list

D) Enter “Save and Continue” to the next stage.
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|2 3 r':st Research & Innovation r———
& - Grant Management System $itald mohapatra .

i Dastbaard Dy Applicaticn kil Exprression of Ingerest = Grant Progress Repan = Reseanch Progress Report

Apply For Research Permit

Al fislds are mandatory(*)

Period of the projec
Dhate Froer Pt T
x M X M
| will Nesd Access to Public Records
Th vt |aadli v ko] i i amiidee | ok ey Pimeaane b
+
Wil il w1l i ] i 5] i
+
I will need to inverview members of the public whom | will select as follows
Mame of Public Institution People to be contacted
+
1 e the attached guestionnares | applicable FieldsMopics/speciaizedarea that can be pressnbed by ressarchies
T
Publication planmed as result of this reseanch Types of Collaboration acthty te ieam will be imvolved in [seminars, leounes)

Figure 9- Project Details Screen
With reference to Fig.9 provide details about the project -
A) Enter some information about project timeline.
e Choose starting date from the calendar.
e Choose completion date from the calendar.
B) Enter details about the public records and interviews required for the project.

e Add public records name and details needed to successfully undertake
the research work.
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e C(lick ( ) button for multiple entries.

e Request for permission with whom an interview is required. Add
names of the government officials in the textbox.

e C(lick ( ) button for multiple entries.

C) Add details about members of public with whom you want to set an interview.
e Enter name of the public institution
e Enter people to be contacted.
e C(lick (El ) button for multiple entries.
e Fill-in the textbox - If the applicant wants to use the attached
questionnaire.
e Select the field/topic/specialized/area that can be presented by the
researchers.
e Enter publication planned as result of this research.
e Add the type of collaboration or activity the team will be involved in.
D) Click “Save and Continue”

Home / Apply For Research Permit Apply For Research Permit

All fields are mandatory(*)

Upload Document

Document Name Document

Choose file Browse

{ax Size 5 MB

certify that | have read and understood the conditions provided, | do agree to abide by them as required and that the information given by me is correct to the
best of my knowledge.

sitald mohapatra do agree that if the research is to be completed outside Rwanda, the raw unfinished materials/data must be endorsed by the Affiliating
nstitution and the relevant Government office before such materials may be taken out of Rwanda, and | will deposit one bound and soft copy of fina
comprehensive report/thesis of my research project with DSTR and affiliate Institution on comprehensive of my research project.

Previous Save as Draft Finish

Figure 10- Declaration Screen

On saving the required, the user needs to complete the declaration form as shown on
Fig.10 above.

Upload document if any -

e Enter document name in the textbox provided.
e Choose any file of 5MB size and upload the same.
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Read the declaration properly. For making any changes, the applicant can click the
“Previous” button or “Save as Draft, or
e C(lick “Finish” to submit the application.

%«go ncst Research & Innovation Welcome *
&4 oo Grant Management System sitald mohapatra
@ Dashboard B My Application Lt Expression of Interest i=Grant Progress Report i=Research Progress Report
Home / Apply For Grart Confirm

Thank you for registration. Your application submitted successfuly

Application No. ALN00000012

Copyright © 2020 NCST, All Rights Reserved

Figure 11- Declaration Screen

Finally the application has been registered successfully to the organization. Refer Fig. 11
shown above. An application number will be generated for each individual applicant that
can be used for future references.

My Application

The “My Application” section enables user to review and take action against a grant request
and a research permit application. Herein the applicant can view list of applications for a
call along with other information about the application number, application date, and
scheme and call name applied for, requested amount, current status and action taken from
the respective authority.

Refer highlighted tab in Fig 12 here
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Figure 12- My Application Screen

Clicking on the “My Application” tab shows the Grant Application and Research Permit
Applications in the listed way.

Grant Application

For becoming a beneficiary of NCST grants, an applicant can send grant application to the
organization. Those applications get listed in the “Grant Application” section of the “My
Application menu tab.

Find all the details of application sent for grants using the search tab. Know which Grant

Application has been rejected, sort listed and drafted at the organization end from here.
View all the details in the list, refer the Fig. 13 below
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Grant Application
Requested
# Application No. Applied On Scheme & call Name Amount Status Action
202001240004 24-]an-2020 Scheme: Scheme
Call: test call
2 202001210016 21-Jan-2020 Scheme: Master Scheme 10000.00 Sortlisted
Call: Grant Single Call for Rwanda 01 uso
3 202001170001 17-]an-2020 Scheme: Test8 5000.00 Sortlisted
Call: smoke testing 1 usD
4 02-Jan-2020 Scheme: Manage Scheme 1.00 UsD
Call: asdasda sadsd a
5 02-]an-2020 Scheme: Manage Scheme 1.00 UsSD agreement &
Call: asdasda sadsd a

Figure 13- Grant Application Screen

Here, in the Status column of “Grant Application” section, the user can preview the current
application status. Know whether the application has been shortlisted, pending, in draft
mode or an agreement has been issued in the same section.

If an agreement has been issued, the user can download the same on clicking the (=* )
tab as shown in figure above.

Research Permit Application

When the applicant applies for a research permit, complete profile info of PR and peers is
sent for processing to the NCST organization. The NCST can either reject or approve or
forward to ethical committee or endorsing institution for issuance of research permit.
When an action is being taken, the same gets updated in the “Research Permit Application”
screen of the My Application section. The Research Permit Application section of the “My
Application” menu, allows user to access information about “research permits”.

Refer Fig. 14 here-
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Research Permit Application
Bagrch

# Application Mo Applied On Application Ftatus Payment Siaius Action
1 ALMDOO0001 2 ZE-Jar- 2020 Pending
2 AL D0 I7-Jan- 2020 Draft Edk
| RN i Jai- 203 Draft Ed

&) 5 (LTS [ 1 £
g A -Jarr Oraht - [ 25}
b A i-a Draft E

ALMIOOCO00E 24-Jan- 2020 hpproeed Updabe Faymett Details

Figure 14- Grant Research Permit Screen

To update the payment details the user can click the “Update Payment Details” action tab
with respect to the application number.

Update Paymen

Payment Mode * Select

Transaction No. *

Payment Amount *

Upload Payment Details * Choose file Browse

Only .pdf Max Size 5§ ME

Select the mode of payment from the listed drop downs
Enter transaction number in the textbox

Enter the amount paid for research permit.

Upload payment details, like transaction document or any.
Click “Submit” button.

On submission the payment status gets updated successfully to the “My Application’s”
grant permit application section.
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The user can make changes or update the details feed on clicking “Edit” option in “Research
Permit Application” section.

Research Permit Application

#  Application N Agplied On Application Btatus Payment Siatus Action

Fenoing Lipoat aymETl Deta

Edit the information provided and submit the same.

Expression of Interest

Send request for approval in favor of any scheme or call using the “Expression of Interest”
menu tab. When a call is announced by NCST, the interested applicants can show-up to the
application invitation by sending a request. The Letter of Intent gets populated in the
expression of interest section which is forwarded to ethical committee for approval. Refer

Fig. 15 here
g& ncst Research & Innovation Welcome Q
[ = &, Grant Management System sitald mohapatra
@ Dashboard 3 My Application L Expression of Interast i=Grant Progress Report i=Research Progress Report
Home / Application Application
Sl#  Applied On Scheme Call Name Status Action

No recards found.

Copyright © 2020 NCST, All Rights Reserved

Figure 15- Expression of Interest Screen
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In the screen shown above, the Expression of Interest contains complete list with
respective details like date of application, scheme name, call name, current status and
actions if any to be taken. If an action has been taken by the applicant, then the updated
application status gets populated in the status column. Refer the same for any information
about the “Expression of Interest” raised.

Grant Progress Report

As per the NCST, each and every grantee needs to update/upload milestone wise
deliverables using the progress report or final report. The report uploaded helps internal
scrutinizers as well as external reviewers in reviewing and monitoring the activities done
over a given time frame.

The users can take help of “Grant Progress Report” tab to submit the deliverables to
NCST. It is easier to outline the activities that have been carried out with respect to a

research work; by uploading a progress report in the “Grant Progress Report” tab.

To know more refer the figure shown below -

e ncst Research & Innovation Welcome il
#4755 Grant Management System sitald mohapatra -
@ Dashboard L My Application sl Expression of Interest i= Grant Progress Report i= Research Progress Report
Last
Application Submition Actual Progress
sl#  call Name No. Milestone Date Submit Date Report Status Action
smoke testing 1 202001210001 fds 2020-01-31 05-Dec-2019 s Approved
Document
2 Grant Single Call for Rwanda 202001220002 = sdf 2020-01-22 05-Dec-2019 s Approved
o Document
3 Call for open one phase 202001230002  sfd 2020-01-24 05-Dec-2019 - - 2 Upload
application
4 Call for open one phase 202001230003 = sad 2020-01-25 05-Dec-2019 - - 2 Upload
application
5 close call single phase 202001230008  sdf 2020-01-23 05-Dec-2019 s Approved
Document
6 call1 202001240001 milestone? 2020-01-27 05-Dec-2019 s Approved
Document

Figure 16- Grant Progress Report Screen

In Fig. 16 listed are the “Grant Applications” with respective call name, application number,
milestone set, last submission date, actual submission date, progress report, current status
and take action column.
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The user can upload a document explaining how far the research has been gone so far,

smoke testing 1 202001210001 fds 2020-01-31 05-Dec-2019 s Approved
Documen

2 Grant Single Call for Rwanda 202001220002  sdf 2020-01-22 05-Dec-2019 3 Approved
0 Document

3 Call for open one phase 202001230002  sfd 2020-01-24 05-Dec-2019
application
4 Call for open one phase 202001230003 sad 2020-01-25 05-Dec-2019
application
5 close call single phase 202001230008  sdf 2020-01-23 05-Dec-2019 3 Approved
Documen
6 call1 202001240001 milestone1 2020-01-27 05-Dec-2019 s Approved
Document

Click the “Upload” button to add progress report that takes place during the project and
conveys details such as sub-goals and milestone achieved in the given timeline.

Once the progress report has been updated, the same gets populated in the “Progress
Report” section of the Grant Progress Report Screen shown in Fig. 16.

Last
Application Submition Actual Progress
Sl#  Call Name No. Milestone Date Submit Date Report Status Action
smoke testing 1 202001210001 fds 2020-01-31 05-Dec-2019 s Approved
Document
2 Grant Single Call for Rwanda 202001220002 sdf 2020-01-22 05-Dec-2019 s Approved
o1 Document
3 Call for open one phase 202001230002 sfd 2020-01-24 05-Dec-2019
application
4 Call for open one phase 202001230003 sad 2020-01-25 05-Dec-2019
application
5 close call single phase 202001230008  sdf 2020-01-23 05-Dec-2019 3 Approved
Documen
6 call1 202001240001 milestone1 2020-01-27 05-Dec-2019 s Approved
Document

To download the document click on the tab encircled in figure shown above. Choose the
documents respective to individual call name and application number.

Research Progress Report

For uploading timely assessment of the research work, such as how far the research has
been accomplished, what resources have been expended, the common problems
encountered and whether the research work will be completed on expected time and
budget to the concerned departmental authority; the user can follow the “Research
Progress Report”.
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* nCst

gy

Home /

@ Dashboard

Research & Innovation
. Grant Management System

2 My Application Ll Expression of Interest i= Grant Progress Report

Research Progress Report

sl# Applicant Name Applicant No Progress Report
1 gayatree rath ALNODOQ0004
2 Kedar Nayak ALNO0000003
3 Kedar Nayak ALNO000G0002
4 Kedar Nayak ALNO0000001

Copyright @ 2020 NCST, All Rights Reserved

Welcome "
sitald mohapatra ¥

i= Research Progress Report

Research Progress Report

Action

Status

Figure 17- Research Progress Report Screen

Herein, in the Fig.17, the applicant can see list of research works and their progress report
submitted infront of the respective details.

If the progress report is not added previously, the user can upload the same clicking the tab
encircled in the below figure -

Sl#  Applicant Name
1 gayatree rath
2 Kedar Nayak
3 Kedar Nayak
4 Kedar Nayak

Applicant No Progress Report

ALNOO000004

ALNO0000003

ALNO00000CO02

ALNO0O000001

Status

X Download

) tab as shown in figure above.

Or, download the progress report from the “Research Progress Report” clicking the (

Downloaded progress report can work in future references or assessing research data.
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Manage My Account

With respect to provide an easier navigation to the dashboard, user profile, adding
education qualification, changing password and logout; click the welcome icon at the right-
hand side corner of the home screen. Refer the encircled tab in Fig. 18.

A ncst Research & Innovation we\mme‘ ’

. Grant Management System sitald mohapatra

@ Dashboard My Application lul Expression of Interest i= Grant Progress Report = Research Progress Report
Home / Dashboard Dashboard
Services Directory ﬁ

>

Hi, sitald mohapatra

you last logged in 24th January 2020 02:55 PM

demo test call1000 doublecall open phase

Applications My Request Research details

‘I 2 4 8 Request Status 1 40
Applied Approved 03 Milestone Extension 0 Upload progress report
1 0 change peers 0
Inception Report O Additional Funds 0 200
No. of applicaiton approved

Generate New Request

Figure 18- Manage My Account Screen

On clicking, the tab opens up to sub-menus for My dashboard, My Profile, Work Experience,
Educational qualification, Change Password and Logout. Refer the figure shown below -

= n b Research & Innovation % x
4 Grant Management System :

\___/

@ Dashboard I My Application |l Expression of Interest = Grant Progress Report = Researc! sitald mohapatra

& sital. nohapatra@csm.co.in
Home / Profile

[ 96580
Related Links @ My Dashboard
Profile Details
& profile & My profile
- First Name * Last Name *
& Work Experience = Work Experience
sitald mohapatra
™ Educational Qualification
Educational Qualification
& Change Password Mabile No. * Emall.
96530 sital.mohapat| &  change Password
Nationality * Choose Docur ¥ Logout
Albania v @ National If

Uplead National ID/Passport * m

Address Information

Present Address Permanent Address

Address * Address *

Figure 19- Related Links Screen
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Click on any related links as shown above to make any changes, update details or getting
out from the application.

My Profile
The user can complete the profile information once the registration has been done
successfully or preview the details, if already provided, in the “My Profile” section.
Referring to the Fig. 20 below -

lad

bd =

Research & Innovation
Grant Management System

@ Dantosd vy Apphicatn - Caprrywen of tnvyes = fware Progrees Regort

Related Links

= 2
-

Profile Details

Address information

[P R . wn

Persoaal Information

Bank Detads

m

gv! T 2090 NIST, MIR

T® Rewrer it Progyes Fepert

]

Profile

Figure 20- My Profile Screen
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On clicking the highlighted tab in figure shown above -

A) Fill in the Profile Details
o Enter the first name and last name in the space provided.
o Enter a mobile phone number
o Email is fetched directly from registration
o Choose Nationality from drop-down
o Choose the document type.
o Upload the National ID/Passport document.
B) Fill-in the Address Information
o Add Present and Permanent Address in the respective textboxes. If
the present address and permanent address are same, then click the
checkbox.
C) Add Personal Information
o Select gender
o Enter date of birth from respective column
o Enter institute name
o Enter areas of expertise.
D) Provide Add Bank Details
o Enter the bank name in the space provided
o Give the account number
o Enter the branch name
E) Click “Submit” button

Work Experience

A registered RIGMS member needs to fill-in the professional experiences if any in the
“Work Experience” section, otherwise the application is considered incomplete.

@ag- ncst Research & Innovation Welcome a
&4 .oiny, Grant Management System A
3 My Application L Expression of Interest i=Grant Progress Report i=Research Progress Report
Home a Work Experience
{*) Indicate mandatory
Country * Organization Working Organization Industry Effective From * Effective To * Documents
* Profile * Type * Type * Only pdf Allowed, {Max Smb)
Afghanist v | asd234 asd Defenc v G v 29122019 % B x 0 m

Copyright © 2020 NCST, All Rights Reserved

Figure 21- Work Experience Screen
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Herein in the Fig.21 shown above the user can find empty spaces for filling previous work
experience.
e Choose the country name from the suggested drop down
e Enter the organization the user already worked with.
e Add profile or designation name in the space provided
e Select the organization type. Choose from defence, government, public and
others.
Add the industry type
Enter the starting date
Choose completion date
Add documents if any.

Click add ( )tab for multiple entries
¢ (lick the “Submit” button

The detail added gets populated in the “work experience” of the users profile.

Educational Qualification
Without the addition of educational qualification it becomes difficult for the application

reviewer or officers to scrutinize an application request for research grant or any research
permit. It is better to update and add necessary details to complete the profile.

?'«@- ncst Research & Innovation Welcome Q
&4 .oin, Grant Management System RS
@ Dashboard ) My Application L Expression of Interest i=Grant Progress Report i= Research Progress Report
Home / Educational Qualification Educational Qualification
(*) Indicate mandatory
Qualification™ University™® Specialization™ Passing Year* Upload
Documents™
Master's Degree A sdasasd Statistics M 4545 mn
Bachelor's Degree v | | ddfgd Geochemistry - 1980 mn E

Copyright © 2020 NCST, All Rights Reserved

Figure 22- Educational Qualification Screen

With reference to Fig. 22, the user has to add educational qualification in the blank spaces.
e Choose the educational qualification from suggested drop down

35|]Page CSM TECHNOLOGIES PVT. LTD..




Quality SyStem Template Document #: Rev.: 3.0

// C 5 ’ ’ ’ CSM Technologies CSM/QT/01/04 | Page #:36 of 38
User Manual (Researcher)

e Enter the university name from where the applicant has passed.
e Add the major subject or the specialization.

e Give details about the year of pass-out.

e Upload the certificate to justify the provided details

e C(lickadd ( )tab for multiple entries
e (lick the “Submit” button

Note: Always arrange the highest qualification details in the first place, followed by lower
ones and the subsequent after.

Change Password

Change or reset the existing password clicking the “Change Password” tab on the
dashboard. Referring here the encircled tab in Fig. 23

64

t Research & Innovation Welcome Q
., Grant Management System sitald mohapatra

@ Dashboard 3 My Application Ll Expression of Interest i=Grant Progress Report i= Research Progress Report
Home / Change Password Change Password
Related Links (*) Indicate mandatory

Change Password

& Profile

& Work Experi
S Work Experience 0ld Password *

Stion

& Change Password
New Password #

Confirm Password *

Change Password

Copyright © 2020 NCST, All Rights Reserved

Figure 23- Change Password Screen

e Enter the old password in the textbox.

e Provide a new valid password.

e Enter the new password again for confirmation university name from where
the applicant has passed.

e C(lick the “Change Password” button
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Logout

End-up a logging session by clicking the “Logout” tab, which is located in the left-hand side
of the home screen. Refer the highlighted tab in Fig. 24 here. Click the “Logout” to leave the
application.

ncst Research & Innovation a )

4 oy Grant Management System
N - /.
@ Dashboard My Application Ial Expression of Interest i=Grant Progress Report i= Researc sitald mohapatra

B2 sital. mohapatra@csm.co.in

Home / Dashboard

(o6520

Services Directory @ My Dashboard

S My rrofile

= = =4 Hi. site &8 Work Experience
Multiple Call Name1 Manage Scheme Call Test test25]an2020 |

i

Educational Qualification

-]

Change Password

Applications My Request Research de

12 4 8 Request Status
A=) Approved e [ Milestone Extension 0 Upload
1 [5 Change peers 0 N
D Additional Funds a
No. of ap|

Generate New Request

Figure 24- Logout Screen
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